CIP FACILITATORS BRIEFING
Send enquiries to: admin@cipsingapore.org
1. We will send to you the programme list and room layout once finalised

2. Colour grouping:
Please note your church will be assigned a group colour code to follow 
This is for room allocation (breakout time) and if necessary, area for your breaks. 
 
3. Please wear t-shirts following your church assigned colours, above
4. Please report at Bedok Methodist Church by 8am on Sat, 2 April and register/collect your coloured lanyard and tag - this must be worn at all times
5. Facilitators will have your church participant list to mark attendance. 
To handle late comers,  please assign one of your team to meet your children at the registration area, to mark their attendance and then send them to the Main hall to sit with the rest of your group.
Please hand in your list to the registration desk.
6. Please brief your children to bring a:
· Bag (large enough for A4 file and other handouts)
· A Bible, a notebook, 
· Stationary, 
· Water-bottle and 
· Jacket (if necessary). 
ROLE & RESPONSIBILITIES
FYI. You will be assigned to watch over your own church children unless you/your church had volunteered to look after other children.
1. Facilitate the children throughout the programme i.e. 
>>help them focus and understand what is taught
>>help them engage in the praise & Worship, pray along
>>follow the instructions coming from the front
2. Watch for the safety of the children - especially during break times and when moving about.

3. Breaks
Be with the children throughout the break time (please keep your groups together).
Packet lunch will be catered for - facilitators to collect for group from distribution points at your allocated areas (see colour coded chart in point 1)

4. One person should always follow the younger children to the allocated rest room.
5. Medical attention: please approach someone with the assigned Committee lanyard (we will announce colour)
6. Dismissal of children
Facilitators are responsible for your own church children -to ensure that you release them to their parents or follow your own arrangements.
Children registered by individuals will be kept in the room.
Parents to approach IC in the room for collection.
 

Other Logistics
1. Those coming by coach can stop inside the church to alight.
2. Limited parking in the church - you may have to use the public carpark across the road near the food centre

Payment
The committee thank you for your support and has decided that facilitators working with the children will not have to pay the registration fee. Church or individuals who have made payment will receive refunds after the conference.
Lunch and tea breaks provided for free, for facilitators.

NOTE: Facilitators for Sat 2 Apr are highly encouraged to also attend the Fri 1 Apr night session (free of charge).
